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Course 5: Species and Habitat 
TRACS Manual 

 
(Updated 5-13-2021) 

This course covers how to add, edit and delete species and habitat information. Species and/or 
habitat information may be required in the project statement, performance report, and/or real 
property records.  
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Lesson 5a: Enter Species Information 
 

 
 

Where is species information entered in TRACS?  
1. Performance Module: While building your objectives in TRACS you may be required to enter 

details about target species that will benefit from the planned activity.  Species information is 
only required when entering activities for the following strategies: Direct Habitat and Species 
Management, Facilities/Areas Construction, Renovation, or Acquisition, Facilities/Areas 
Operations and Maintenance (O&M), Incentives, Planning, Research, Survey, Data Collection 
and Analysis, and Species Stocking.  However, not all activities attached to these strategies 
require target species information.   
 
Please refer to the Performance Matrix and Strategy Fact Sheets to see which Strategies and 
Activities require target species information. Some activities also require entering the unit of 
measure by species (such as number of individuals).  
 

• Project Statement Objectives 

 
 

 

Objectives 

By the end of this lesson, learners will be able to: 

1. Identify the strategies and objectives where species information is required. 
2. Identify the steps to add, edit or remove species. 
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• Performance Report: Species information entered as part of the project statement 
objectives will display on the performance report. If the activity does not require the 
quantity number of species targeted, you are able to add and remove species while 
entering the performance report  

 

2. Real Property Records:  When entering a Real Property Record, the target species must be 
selected Record if the “Restoration of Species” is selected as an acquisition purpose. 
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Enter Targeted Species 
 

Best Practice Tips: Species should be added that are specifically targeted to benefit from the 
activity (not EVERY species potentially impacted by an activity).   
 
Do NOT add the same species from multiple sources. Search for the species starting with the 
options from left to right, stopping once you find the species: 
 
1. Search for species in ITIS and add the species to the list. 
2. If a species is not found in ITIS, then try searching the Additional Marine Species. 
3. If the species is still not found, then search the custom species list using the search box. 
4. Only add a new custom species if not found in any other search. 
 

 
 

 
1. Start your search with the “Search for Species in ITIS” button. ITIS stands for the 

Integrated Taxonomic Information System, the authoritative taxonomic index for plants, 
animals, fungi, and microbes (https://www.itis.gov). The ITIS search is dynamic, meaning 
that the search goes out to the ITIS database and retrieves results in real time.  

 

a. In the ITIS search window, search for the species by common or scientific name. Filters 
on the side can narrow the search by rank, kingdom, etc., however only the species 
level can be added. Click the plus sign to add the species to your “basket”. Continue 
adding species until they are all in the basket (items listed in the upper right). Then click 
“Add to List”.  

 

https://www.itis.gov/
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2. If you do not find a species in ITIS, then search the Additional Marine Species database to 
search for aquatic species not in ITIS. The Additional Marine Species database is derived from 
the “7th Edition Names of Fishes” book published by the American Fisheries Society. 

 

a. In the Additional Marine Species search window, search for the species by common or 
scientific name. Filters on the side can narrow the search by rank, kingdom, etc. Click 
the plus sign to add the species to your “basket”. Continue adding species until they are 
all in the basket (items listed in the upper right). Then click “Add to List”.  
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3. If you still have not found the species in the ITIS or the Additional Marine Species search, then 
use the search box to search for Custom Species. Custom Species is the option to search for 
species that are not found in any other databases such as newly classified species/sub-species 
or hybrid species.  

 

 

4. If the custom species is not found in any other search, select “Add New Custom Species”.  

 

a. Enter the Name (typically the scientific name or hybrid name), Common Name, Rank 
(select Genus, Species, Subspecies or Varietal), and check the box if it is a hybrid. The 
select “Add Species”.  

 

Best Practice Tip: ONLY add target species that are not present in the ITIS or Marine Species 
databases. Do NOT create generic species groups (such as waterfowl or migratory birds)! 
 

 
5. The species added to the list will display in the table with the common and scientific name, and 

source. Some strategies also require entering the target number of individuals by species. Note 
that TRACS does not check that the numbers add up to the total or allow commas in the 
number field, so make sure to double check that you have entered the correct number of digits. 
Click “Remove” if a species needs to be taken off the list.  
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Lesson 5b: Enter Habitat Information 
 

 

Where is habitat information entered in TRACS? 
1. Performance Module: Strategies that may require species information based on the activity 

include “Direct Habitat and Species Management”, “Incentives”, “Planning”, and “Research, 
Survey, Data Collection and Analysis”. 
 
Refer to the Performance Matrix and Strategy Fact Sheets to see which Strategies and Activities 
require habitat information.  
 

• Project Statement 

 

• Performance Report: Habitat information entered as part of the project statement 
objectives will display on the performance report. Habitat types can typically be added 
or removed to the performance report, however for activities that require entering a unit 

 

Objectives 

By the end of this lesson, learners will be able to: 

1. Identify the strategies and objectives where habitat information is required. 
2. Identify the steps to add, edit or remove habitat(s). 
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of measure (such as acres) by habitat, the list of habitats cannot be edited without an 
amendment since this requires a change in scope.  

 
Example of an activity with Targeted Habitat (sometimes with a unit of measure required): 

 

 Example of an activity with Habitat Tags: 

 

2. Real Property Records:  
a. Select the applicable habitat(s) if “Desired Fish and Wildlife Habitat” is selected in the 

Acquisition Purposes drop down. 
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b. On the Real Property Location page, the current fish and wildlife primary habitat is 
required. Select one or more habitats and enter the number acres by habitat. 

 
 

Steps to Add, Edit or Remove Habitat(s) 
 

 

TRACS utilizes a high-level list from the National Vegetation Classification System (NVCS) for 
the required targeted habitat list. More info about NVCS is available here: http://usnvc.org/. 
 
NVCS Target Habitat List in TRACS:  

• Agricultural & Developed Aquatic Vegetation 
• Cool Semi-Desert Scrub & Grassland 
• Freshwater Aquatic Vegetation 
• Herbaceous & Woody Developed Vegetation 
• Herbaceous Agricultural Vegetation 
• Saltwater Aquatic Vegetation 
• Shrub & Herb Wetland 
• Temperate & Boreal Forest & Woodland 
• Temperate & Boreal Grassland & Shrubland 
• Temperate & Boreal Open Rock Vegetation 
• Temperate to Polar Alpine & Tundra Vegetation 
• Tropical Forest & Woodland 
• Tropical Grassland, Savanna & Shrubland 
• Tropical High Montane Scrub & Grassland 
• Tropical Open Rock Vegetation 
• Warm Desert & Semi-Desert Woodland, Scrub & Grassland 
• Woody Agricultural Vegetation 

 

TRACS has a second optional field for habitat where the user can select a more detailed habitat type 
from the full NVCS habitat classification database.  
 

 

http://usnvc.org/
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1. To add a habitat, select it from the “choose” drop down list. Some activities only allow one 
primary habitat to be selected, while other activities allow multiple selections.  

 

 

2. The selected habitat(s) will display in the field.  
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3. Optional: Add more detailed habitat by selecting “Search for Detailed Habitat”.  

 

In the performance report, some activities have a “Search for Habitat” option, which also opens the 
detailed habitat search window.  

 

 
a. The detailed habitat search window opens. Search by keywords (such as ‘brackish’) 

and/or by the scientific name(s) of dominant species (such as ‘Zostera pacifica’). Filters 
on the side can narrow the search by type. Click the plus sign to add the habitat to your 
“basket”. Continue adding habitat types until they are all in the basket (items listed in 
the upper right). Then click “Add to List”.  
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b. The habitat(s) will display in the table. Click “Remove” as needed.  
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